QUARTERLY FINANCIAL REPORT FORM 

Instructions: Grantees are requested to complete and submit financial and progress reports on a quarterly basis as agreed under the Grant Recipient Agreement.  Please attach copies of invoices and receipts for the specified reporting period.  Attachments should be organised according to budget line items. 
	Name of Organisation : __________________________________________________

	Project Title: ____________________________________________________




	Project ID # : __________________________________________________________

	

____________________________________________________



	Reporting Period :  
From: ____________________
To: ___________________
 Disbursement # : _________________________________________________
Quarter #: _____________________________________________________________



Name: ________________________________________________________________  
Authorised Signature: _____________________________________________

Title: _________________________________________________________________  
Date: ___________________________________________________________

Please provide a brief description of the progress that has been made in the project work to date, based on the workplan.

________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________

	Activities Planned
	Activities Actually Undertaken
	Budget Line Item for Activities From Approved Budget


	Balance for Activities from Previous Disbursement
	Amount Approved for Activities Under Current Disbursement
	Amount Spent so Far
	Difference (Over or Under Spent)
	Identify Any Problem That Has Been Encountered, The Measures Taken to Resolve it, and How it Might Affect the Project Outcome

	
	
	
	A
	B
	C
	(A+B) - C
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Please provide copies of any relevant interim documents such as research papers, presentation materials or other information on demonstration of progress.
Please provide your evaluation of the progress made during the reporting period.

________________________________________________________________________________________________________________________________________________

